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AAPPPPEENNDDIIXX  11::      

CCOONNFFIIDDEENNTTIIAALLIITTYY  SSTTAATTEEMMEENNTT 

 

Staff and Governors 

 

The Headteacher, teachers, Governors and all members of the ancillary staff cannot guarantee absolute 

confidentiality; the needs and well being of pupils always overrides confidentiality boundaries. “Fears 

about sharing information cannot be allowed to stand in the way of the need to promote the welfare and 

protect the safety of children”. 

 

If any member of staff or Governor has a concern regarding the health and/or welfare of a child it is 

school policy to report it to the headteacher and/or in appropriate cases, the designated member of staff 

with responsibility for child protection. 

 

This member of staff may, depending on the circumstances, inform the First Response Team and/or the 

LA Safeguarding Team in accordance with the school’s Child Protection Policy. 

 

Should the occasion seem likely to arise, before disclosure, pupils are told that: 

I. members of staff cannot offer unconditional confidentiality, 

II. their best interests will be maintained, 

III. if confidentiality has to be broken, they will be informed first, then supported as appropriate, 

IV. only the minimum of those who ‘ need to know’ will be involved. 

 

Pupils are encouraged regularly throughout the school to have a network (as represented on 5 digits of 

hand) of people who they know who; 

will listen to them 

they can trust,  

will understand 

The people on each child’s network might be parents, relatives, carers, staff and/or any other adult who fit 

the above criteria (people both at school and out of school). 

 

The phone number for the confidential helpline service, Childline, is always on display throughout the 

school and pupils should be regularly informed of this. 

 

Health Professionals 

 

Health professionals are bound by their professional codes of conduct to maintain confidentiality, 

although whilst working in the classroom they abide by the relevant school policies. 

 

Outside the classroom, e.g. in a one-to-one situation with individual pupils they may receive and retain 

information and give advice in accordance with their professional judgement. 
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APPENDIX 2:  

FLOW CHART FOR RAISING SAFEGUARDING CONCERNS ABOUT A CHILD 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Concern put in 
writing on a 
Safeguarding 
concern form  
 

Decision made to 
monitor the concern.  

Decision made to 
discuss the concern 
informally with the 
parents/carers  

Decision made to 
refer the concern to 
social care 

Once discussed with 
parents DSL decides 
to discuss with 
parents, monitor or 
refer to Early Help / 
Social Care 

Class teacher asked 
to monitor child and 
feedback to the DSL 
within an agreed 
timescale 

DSL discusses 
decision with ESAS, 
First Response the 
Head and agree to 
refer to social care  

Contact Details 
Social Care & 
Prevent/Channel 
Referrals 
 
First Response 
01296 383962 
 
 

DSL keeps 
concern/welfare 
form in secure, 
confidential 
safeguarding file, 
chronology started 

Hand concern form 
to DSL (see left) 
 

DSL reviews 
concern form and 
makes a decision 
about next steps 

Designated 
Safeguarding Lead: 
Mrs H Steere 
 
Deputy Safeguarding 
Lead: 
Mrs C Bradshaw 
 
Nominated  Governor: 
Dr R McDouall 

The Local Authority 
Designated Officer (LADO) for 
concerns about an adult in a 
position of trust are: 
 
Maria Thompson 
Jonathan Kempster 
 
Contact details: 
01296 382070  
 
Secure-
LADO@buckscc.gcsx.gov.uk 

If you believe a child 
has suffered or is at 
imminent risk of 
harm referred 
directly to children’s 
Social Care. Take 
advice whether 
parents should 
informed. 

Monitor Refer 

Discuss 
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APPENDIX 3:  

BE ALERT TO SIGNS OF ABUSE 

 

 

 

A general definition of abuse of a child is as follows: 

 

- making a child feel unwanted, ugly, worthless, guilty, unloved (emotional abuse) 

 

- being physically violent to a child (physical abuse) 

 

- exploiting a child sexually (sexual abuse) 

 

- failing to provide the things needed for a child to grow (neglect) – omission  

 

 

 

* If you notice an unusual pattern of behaviour developing or you suspect abuse: 

 

 Record your observations - Form (Appendix 5) 

 TELL THE DESIGNATED TEACHER AT ONCE 

 

* If a child makes any odd comments or a disclosure to you: 

 

 Follow advice Sections 6-8 of full policy  

 TELL THE DESIGNATED TEACHER AT ONCE 

 

 Record your observations - Form (Appendix 5) 

 

* Do not discuss incidents with anyone else. 

 

* If you are contacted by someone outside of school, do not give any information immediately.  

Arrange to call them after you have spoken to the Designated Child Protection Officer (Headteacher) 

 

* If an allegation of child abuse is made against you: 

 

 INFORM THE HEADTEACHER 

 INFORM YOUR UNION (if suspension is possible) 

 

Remember to care for colleagues involved in child abuse cases - you do not need to have 

access to the details to show your support for a colleague who may be under stress 

 

 

* If you have Child Protection concerns about another member of staff, talk to the Headteacher and 

also consult the Whistleblowing policy 
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APPENDIX 4 

DISCLOSURE – SUMMARY GUIDELINES 

 

See sections 7 & 8 of full policy 

 

If a child discloses to you, the important do's and don'ts are ... 

 

 

DO listen  

DO explain as soon as possible that you may need to 

pass on the information 

DO NOT promise confidentiality – you have a duty 

to tell Designated DSL and it may be necessary to 

tell Social Care 

 

DO ask Who, What, Where, When if relevant to gain 

a good picture whilst the child is willing to talk. 

TED: Tell, Explain, Describe 

DO NOT ask leading questions. Do not ask any 

‘Why’ questions if there could be sexual or physical 

abuse.  

 

DO reassure the child – it is not his/her fault and it is 

right to tell  

 

 

DO accept what is being said and take what the child 

says seriously.  

 

DO NOT display shock or disbelief 

 

DO give the child space and time to talk freely. Say 

‘Yes…?’  ‘And…?’     ‘Tell me about’ 

 

DO NOT make judgements or criticise 

DO record details, time, date, place using the child’s 

exact words and note any accompanying non-verbal 

behaviour. Sign the disclosure immediately 

afterwards. (Records could be used in court if a 

criminal offence) 

 

DO NOT physically comfort / restrain unless in  

presence of someone else 

 

DO explain to the child what you will do next. 

(Ensure that someone is identified as a support for 

the child.)  

DO NOT make promises which may not be possible 

to keep e.g. ‘I’ll stay with you’ or ‘Everything will 

be ok now’ 

 

DO act quickly – tell the designated teacher 

 

DO NOT involve others who don’t need to know 

 

The safety of the child is of paramount importance 

 and must override ALL other considerations 
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Appendix 5  CURZON OF E COMBINED SCHOOL SAFEGUARDING FORM 

 

  

CONFIDENTIAL 

GIVE COMPLETED FORM DIRECTLY TO DESIGNATED SAFEGUARDING 

FORM TO KEEP CONFIDENTIAL 

RECORD STATEMENTS AND OBSERVATIONS, NOT INTERPRETATIONS 

(keep it factual) 

 

Child Protection / Welfare Concern Form (Photocopied onto green paper) 
 

Pupil name 

 

 

Date of birth        Year Group 

Name and position of person completing form (please print) 

 

 

Time and Date of incident /concern: 

dd.mm.yy 

 

Incident / concern (who what where when) 

Also comment on child’s non verbal behaviours where helpful 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Record exact words of child where possible 

 

 

 

 

 

 

 

 

Place/s on body if any marks noticed or reported: 
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Any other relevant information (context of info shared, witnesses, immediate action 

taken) 

 

 

 

 

 

 

 

 

 

 

Action/s taken by staff member 

 

 

 

 

 

 

 

 

Reporting Staff Signature ………………………… Date……………………… 

 

Passed to DSL………………………………………..time/date………………… 

 

Action Taken by DSL 

 

 

 

 

 

 

 

 

Response/ outcome 

 

 

 

 

 

Watching brief 

Child Protection concern – file opened 

 

 

DSL Signature…………………..   Date 

 
 

 

 TELL THE DESIGNATED TEACHER - NOW! 

AND GIVE HER THIS WRITTEN RECORD OF YOUR CONCERNS 
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APPENDIX 6:  

SPECIFIC SAFEGUARDING ISSUES 

Expert and professional organisations are best placed to provide up-to-date guidance and practical 

support on specific safeguarding issues. For example NSPCC offers information for schools and 

colleges on the TES website and also on its own website www.nspcc.org.uk Schools and colleges can 

also access broad government guidance on the issues listed below via the GOV.UK website: 

 

 child sexual exploitation (CSE) – see also below 

 

 bullying including cyberbullying 

 

 domestic violence 

 

 drugs 

 

 fabricated or induced illness 

 

 faith abuse 

 

 female genital mutilation (FGM) – see also PTO 

 

 forced marriage 

 

 gangs and youth violence 

 

 gender-based violence/violence against women and girls (VAWG) 

 

 mental health 

 

 private fostering 

 

 radicalisation 

 

 sexting 

 

 teenage relationship abuse 

 

 Trafficking 

 

 

 

 

 

 

 

 

http://www.nspcc.org.uk/
https://www.gov.uk/government/publications/what-to-do-if-you-suspect-a-child-is-being-sexually-exploited
https://www.gov.uk/government/publications/preventing-and-tackling-bullying
https://www.gov.uk/domestic-violence-and-abuse
https://www.gov.uk/government/publications/drugs-advice-for-schools
https://www.gov.uk/government/publications/safeguarding-children-in-whom-illness-is-fabricated-or-induced
https://www.gov.uk/government/publications/national-action-plan-to-tackle-child-abuse-linked-to-faith-or-belief
https://www.gov.uk/government/publications/female-genital-mutilation-multi-agency-practice-guidelines
https://www.gov.uk/forced-marriage
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/226293/Advice_to_Schools_and_Colleges_on_Gangs.pdf
https://www.gov.uk/government/policies/ending-violence-against-women-and-girls-in-the-uk
https://www.gov.uk/government/publications/the-mental-health-strategy-for-england
https://www.gov.uk/government/publications/children-act-1989-private-fostering
https://www.gov.uk/government/publications/channel-guidance
http://ceop.police.uk/
https://www.gov.uk/government/collections/this-is-abuse-campaign
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Female Genital Mutilation 

“FGM is considered child abuse in the UK and a grave violation of the human rights of girls and women. 

In all circumstances where FGM is practised on a child it is a violation of the child’s right to life, their 

right to their bodily integrity, as well as their right to health.  

UK communities that are most at risk of FGM include Kenyans, Somalis, Sudanese, Sierra Leoneans, 

Egyptians, Nigerians and Eritreans; an estimated 29 counties in Africa practice FGM. However women 

from non-African communities that are at risk of FGM include Yemeni, Kurdish, Indonesian and 

Pakistani women.”  

It should be noted that women who have undergone FGM may not readily identify with this term, some 

will refer to “cutting” “pricking”, of being “closed” or Sunna etc. Do to the isolation of many 

communities, many do not understand that it is  

• Illegal to perform FGM in the UK 

• Assist the carrying out of FGM in the UK 

• Assist a girl to carryout FGM on herself in the UK 

• Assist from the UK a non-UK person to carryout FGM outside of the UK on a UK national or 

permanent UK resident 

 

Schools must report to the police, if they believe a child has been subject to FGM. There are a number of 

factors in addition to a girl’s or woman’s community, country of origin and family history that could 

indicate she is at risk of being subjected to FGM. 

 

Potential risk factors may include: 

 

 

 

influence held by elders and/or elders are involved in 

bringing up female children; 

 

 

ess to information about FGM and do not know about the harmful effects of 

FGM or UK law; 

to ‘become a woman’; 

 

Multi-agency statutory guidance on female genital mutilation  

prevalent (see Section 2.3 for the nationalities that traditionally practise FGM); 

 take the girl out of the country for a prolonged period; 

 

 

al care in relation to other safeguarding issues; 

immediate risk of FGM; 

ldren about it (see Annex 

G for commonly used terms in different languages) – it is important to take into account the context of the 

discussion; 

education or its equivalent; 

 

 

-malarials. 
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Remember: this is not an exhaustive list of risk factors. There may be additional risk factors specific to 

particular communities. For example, in certain communities FGM is closely associated to when a girl 

reaches a particular age. 

If any of these risk factors are identified professionals will need to consider what action to take. If unsure 

whether the level of risk requires referral at this point, professionals should discuss with their 

named/designated safeguarding lead. 

If the risk of harm is imminent, emergency measures may be required. 

 

Professionals should not assume that all women and girls from a particular community are supportive of, 

or at risk of FGM. Women who recognise that their ongoing physical and/or psychological problems are a 

result of having had FGM and women who are involved or highly supportive of FGM advocacy work and 

eradication programmes may be less likely to support or carry out FGM on their own children. 

However, any woman may be under pressure from her husband, partner or other family members to allow 

or arrange for her daughter to undergo FGM. Wider family engagement and discussions with both 

parents, and potentially wider family members, may be appropriate. 

 

Indicators that FGM May Have Already Taken Place 

It is important that professionals look out for signs that FGM has already taken place so that: 

 

harm; and/or 

e who carry out the procedure, can be 

considered to prosecute those who have broken the law and to protect others from harm. 

 

There are a number of indications that a girl or woman has already been subjected to FGM: 

 

l or woman confides in a professional that FGM has taken place; 

 

 

y walking, sitting or standing or looks uncomfortable; 

 

rinating; 

problems; 

 

physical education (PE) lessons without a 

GP’s letter; 

 

change in behaviour; 

oman is reluctant to undergo any medical examinations; 

 

 

Remember: this is not an exhaustive list of indicators. 

If any of these indicators are identified professionals will need to consider what action to take. If unsure 

what action to take, professionals should discuss with their named/designated safeguarding lead. 

Professionals subject to the mandatory reporting duty are required to report ‘known’ 51 cases of FGM in 

girls under 18 to the police  

Free online FGM training by the Home Office; 

http://www.safeguardingchildrenea.co.uk/resources/female-genital-mutilation-recognising-preventing-

fgm-free-online-training/ 

http://www.safeguardingchildrenea.co.uk/resources/female-genital-mutilation-recognising-preventing-fgm-free-online-training/
http://www.safeguardingchildrenea.co.uk/resources/female-genital-mutilation-recognising-preventing-fgm-free-online-training/
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APPENDIX 7: 
Everyone who works with children has a duty to safeguard and promote their welfare. They should be 
aware of the signs and indicators of abuse and know what to do and to whom to speak if they become 
concerned about a child or if a child discloses to them. 

 
The following is intended as a reference for school staff and parents/carers if they become concerned 
that a child is suffering or likely to suffer significant harm.  
 
The Children Act 1989 defines abuse as when a child is suffering or is likely to suffer 'significant harm'. 
Harm means ill treatment or the impairment of health or development. Fthe categories of abuse are 
identified: 
 

Categories of Abuse 
 
Child abuse is a form of maltreatment. Somebody may abuse or neglect a child by inflicting harm, or by 
failing to act to prevent harm. Children may be abused in a family or in an institutional or community 
setting by those known to them or, more rarely, by others. Abuse can take place wholly online, or 
technology may be used to facilitate offline abuse. Children may be abused by an adult or adults, or 
another child or children. 
 

Physical Abuse 
A form of abuse which may involve hitting, shaking, throwing, poisoning, burning or scalding, drowning, 
suffocating or otherwise causing physical harm to a child. Physical harm may also be caused when a 
parent or carer fabricates the symptoms of, or deliberately induces, illness in a child. 
 

Emotional Abuse 
The persistent emotional maltreatment of a child such as to cause severe and persistent adverse effects 
on the child’s emotional development. It may involve conveying to a child that they are worthless or 
unloved, inadequate, or valued only insofar as they meets the needs of another person. It may include 
not giving the child opportunities to express their views, deliberately silencing them or ‘making fun’ of 
what they say or how they communicate. It may feature age or developmentally inappropriate 
expectations being imposed on children. These may include interactions that are beyond a child’s 
developmental capability, as well as overprotection and limitation of exploration and learning, or 
preventing the child participating in normal social interaction. It may involve seeing or hearing the ill-
treatment of another. It may involve serious bullying (including cyber bullying), causing children 
frequently to feel frightened or in danger, or the exploitation or corruption of children. Some level of 
emotional abuse is involved in all types of maltreatment of a child, though it may occur alone. 

 

Sexual Abuse 
Involves forcing or enticing a child or young person to take part in sexual activities, not necessarily 
involving a high level of violence, whether or not the child is aware of what is happening. The activities 
may involve physical contact, including assault by penetration (for example, rape or oral sex) or non-
penetrative acts such as masturbation, kissing, rubbing and touching outside of clothing. They may also 
include non-contact activities, such as involving children in looking at, or in the production of, sexual 
images, watching sexual activities, encouraging children to behave in sexually inappropriate ways, or 
grooming a child in preparation for abuse Sexual abuse can take place online, and technology can be 
used to facilitate offline abuse. Sexual abuse is not solely perpetrated by adult males. Women can also 
commit acts of sexual abuse, as can other children. 
 

Neglect 
The persistent failure to meet a child’s basic physical and/or psychological needs, likely to result in the 
serious impairment of the child’s health or development. Neglect may occur during pregnancy as a 
result of maternal substance abuse. Once a child is born, neglect may involve a parent or carer failing 
to: a. provide adequate food, clothing and shelter (including exclusion from home or abandonment) b. 
protect a child from physical and emotional harm or danger c. ensure adequate supervision (including 
the use of inadequate caregivers) d. ensure access to appropriate medical care or treatment It may also 
include neglect of, or unresponsiveness to, a child’s basic emotional needs. 
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Exploitation 
Exploitation is a form of child abuse and may take a number of forms 
 

Child Sexual Exploitation 
Sexual abuse may involve physical contact, including assault by penetration (for example, rape or oral 
sex) or nonpenetrative acts such as masturbation, kissing, rubbing and touching outside clothing. It may 
include non-contact activities, such as involving children in the production of sexual images, forcing 
children to look at sexual images or watch sexual activities, encouraging children to behave in sexually 
inappropriate ways or grooming a child in preparation for abuse (including via the internet).  
 
The definition of child sexual exploitation is as follows: 
 Child sexual exploitation is a form of child sexual abuse. It occurs where an individual or group takes 
advantage of an imbalance of power to coerce, manipulate or deceive a child or young person under the 
age of 18 into sexual activity (a) in exchange for something the victim needs or wants, and/or (b) for the 
financial advantage or increased status of the perpetrator or facilitator. The victim may have been 
sexually exploited even if the sexual activity appears consensual. Child sexual exploitation does not 
always involve physical contact; it can also occur through the use of technology 
 
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/5919
03/CSE_Guidance_Core_Document_13.02.2017.pdf 
 

Extremism 
Extremism goes beyond terrorism and includes people who target the vulnerable – including the young 
– by seeking to sow division between communities on the basis of race, faith or denomination; justify 
discrimination towards women and girls; persuade others that minorities are inferior; or argue against 
the primacy of democracy and the rule of law in the society. Extremism is defined in the Counter 
Extremism Strategy 2015 as the vocal or active opposition to the fundamental values, including the rule 
of law, individual liberty and the mutual respect and tolerance of different faiths and beliefs. We also 
regard calls for the death of members of the armed forces as extremist. 
 

County Lines 
As set out in the Serious Violence Strategy (see link below), published by the Home Office, a term used 
to describe gangs and organised criminal networks involved in exporting illegal drugs into one or more 
importing areas within the UK, using dedicated mobile phone lines or other form of ‘deal line’. They are 
likely to exploit children and vulnerable adults to move and store the drugs and money, and they will 
often use coercion, intimidation, violence (including sexual violence) and weapons. 

 

Child Criminal Exploitation 
As set out in the Serious Violence Strategy 
(https://\\data15\users$\tmcalorum\ESASwww.gov.uk/government/publications/serious-violence-
strategy), published by the Home Office, where an individual or group takes advantage of an imbalance 
of power to coerce, control, manipulate or deceive a child or young person under the age of 18 into any 
criminal activity (a) in exchange for something the victim needs or wants, and/or (b) for the financial or 
other advantage of the perpetrator or facilitator and/or (c) through violence or the threat of violence. The 
victim may have been criminally exploited even if the activity appears consensual. Child criminal 
exploitation does not always involve physical contact; it can also occur through the use of technology. 
 
Taken from “Working Together” 2018 
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/7223
05/Working_Together_to_Safeguard_Children_-_Guide.pdf 
  
 

 

 
 
 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/591903/CSE_Guidance_Core_Document_13.02.2017.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/591903/CSE_Guidance_Core_Document_13.02.2017.pdf
file://///data15/users$/tmcalorum/ESAS
file://///data15/users$/tmcalorum/ESAS
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/722305/Working_Together_to_Safeguard_Children_-_Guide.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/722305/Working_Together_to_Safeguard_Children_-_Guide.pdf
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Appendix 8 
CURZON CE COMBINED SCHOOL 

EXTREMISM AND RADICALISATION POLICY 
 

Curzon is committed to identifying and dealing with extremism and radicalisation.  
By ‘extremism’ or ‘radicalism’ we mean any actions or systems of ideas which may lead 
to violence, hatred, harassment, bullying, breaking the law or a lack of respect for other 
pupils or people.  
At Curzon we aim to counter the threat of radicalisation and extremism by: 

 teaching children why violence, hatred, harassment, bullying or a lack of respect 

for other people is wrong 

 helping children to understand: 

o the fundamental dignity1 of each human being,  

o why all people are equal2,  

o why people should be valued, respected and treated well 

o the importance of empathy3 

o the importance of the rule of law 

 being alert to signs of radicalism or extremism as manifested in the children’s 

behaviour, ideas, speech or work 

 where necessary, reporting signs of radicalisation or extremism to the appropriate 

national authority 

We recognise that there are ideas and actions which may be regarded as radical or 
extreme but are good in terms of both their means and ends. Indeed much has been 
achieved in history by people who have been considered extremists and radicals.4 In the 
process of identifying and dealing with radicalism and extremism we do not wish to 
detract from what may be considered radical or extreme but is a force for good. As a 
Church of England School, we desire to encourage actions and ideas which fulfil the 
command to love God, to love our neighbour (charity, generosity, kindness, 
unselfishness, self-sacrifice etc), to love our enemies/do good to those who hate us and 
to work as peacemakers. 

 

 

                     
1 In Christian terms the fundamental dignity of each person is based on the fact that all people are created by God in his own 
image 
2 Again, in Christian terms, all people are equal because we are all created by God and are made in his image; our status 
before God is equal 
3 Do to others as you would have them do to you (Luke 6:31, Matthew 7:12) 
4 For example, Martin Luther King, William Wilberforce, Ghandi and Nelson Mandela 


